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Welcome from the Executive Director

==

ACADEMIC ACADEMY

Welcome
Message

Dear Parents and Guardians,

It is my sincere pleasure to welcome you to
Academic Mastery Academy Therapeutic Day
School, where our overarching mission is to
provide an Individual Education Plan (IEP) to
students who face academic, behavioral, or
social challenges within the traditional school
setting. Aademic Mastery Academy offers a
nurturing and supportive environment where
each child can succeed and flourish.

The personalized Educational Journeys through
Individualized Development Plans are tailored to
each student’s needs. Our goal is tc_) create an Margaret Williams
environment that fosters academ.lf: success, Exccutive Director
character development, and resilience. We -

promote lifelong learning, preparing students to . MWilliams

confidently navigate a diverse and evolving @academicmasteryacademy.com
society at their own pace with necessary

academic, behavioral, and social support. We

also encourage active involvement from families

and guardians, by providing resources and

opportunities to participate in your child's

educational journey.

Our commitment is to support you and your child
every step of the way, ensuring they reach their
full potential. Thank you for trusting us with the
privilege of being part of your child’s growth and
development. We look forward to a year filled
with learning, achievement, and meaningful
connections.

Warm regards,

Margaret Williams
Executive Director



Introductory Information & General Notices

This handbook is a summary of the school’s rules and expectations. It is not a comprehensive
statement of school procedures. Academic Mastery Academy School Board policy manual is
available for public inspection through the website: www.academicmasteryacademy.com or at

Academic Mastery Academy main office, located at 14418 S. McKinley Avenue, Posen, lllinois
60469.

Beliefs
Academic Mastery Academy values the dignity and uniqueness of each individual, and we
promote responsible citizenship.

Mission Statement

Together, we build a community where every learner thrives. Through personalized education,
strong family partnerships, and a focus on character and growth, we create a dynamic learning
environment that empowers students to succeed-academically, socially, and for life.

Principles and Ethical Codes by Organization

Our professional and guided staff go above and beyond our already stringent code of ethics and
guidelines for education, guided by the principles and ethical codes of the following State and
Federal Organizations:

ISBE.net - Illinois State Board of Education

IDEA- Individuals with Disabilities Education Act

LEAs- Local Education Agencies

IAASE- Illinois Alliance of Administrators of Special Education
SELA- Special Education Leadership Academy

CEC- Council for Exceptional Children)

NASET- National Association of Special Education Teachers
NCLD- National Center for Learning Disabilities

IAPSEC- lllinois Association of Private Special Education Centers

Equal Educational Opportunities

Equal educational and extracurricular opportunities are available to all students without regard
to race, color, nationality, sex, sexual orientation, gender identity, ancestry, age, religion, physical
or mental disability, status as homeless, immigration status, order of protection status, or actual
or potential marital or parental status, including pregnancy or other legally protected categories.
Further, Academic Mastery Academy will not knowingly enter into agreements with any entity or
any individual that discriminates against students based on sex or any other protected status.


http://www.academicmasteryacademy.com/
http://www.academicmasteryacademy.com/

Sex Equity

No student shall be based on sex, sexual orientation, or gender identity be denied equal access
to programs, activities, services, or benefits or be limited in the exercise of any right, privilege,
advantage, or denied equal access to educational and extracurricular programs and activities.

Anti-Discrimination Policies

Academic Mastery Academy does not discriminate and shall comply with applicable federal and
State laws prohibiting discrimination. Equal educational and extracurricular opportunities are
available to all students without regard to race, color, nationality, sex, sexual orientation, gender
identity, ancestry, age, religious beliefs, physical or mental disability, status as homeless, or
actual or potential marital or parental status, including pregnancy. No student shall, based on
sex or sexual orientation, be denied equal access to programs, activities, services, or benefits or
be limited in the exercise of any right, privilege, advantage, or denied equal access to
educational and extracurricular programs and activities. Any student or parent/guardian with a
sex equity or equal opportunity concern should contact the Principal or the Executive Director.
The complaint for alleged discrimination shall be filed in writing with the Director within 10 days
of the occurrence or knowledge thereof. The established procedure will be (Uniform Grievance
Procedure).

Individualized Education Plan (IEP)

Each public-school student who received special education and related services must have an
IEP. The IEP creates an opportunity for teachers, parents, school administrators, related service
personnel, and students (when appropriate) to work together to improve educational results for
children with disabilities. The IEP guides delivery of special education support and services for
students with disabilities. An IEP should be completed prior to being at ACADEMIC MASTERY
ACADEMY and updated annually. Parents are required to participate in IEP meetings.

Attendance Guidelines and Procedures

Attendance Procedures

Academic Mastery Academy offers an academic term of at least 176 days of pupil attendance
annually, with at least five (5) clock hours of instruction daily or at least 880 clock hours of
instruction annually. The school reserves the right to require additional verification beyond
parent/guardian approval for any student absence. Lack of prompt or regular attendance will
require Academic Mastery Academy to contact the state truancy office. lllinois law requires that
whoever has custody or control of any child between six (by September 1st) and seventeen
years of age shall assure that the child attends school in the district in which he or she resides,
during the entire time school is in session (unless the child has already graduated from high
school). lllinois law also requires that whoever has custody or control of a child who is enrolled



in the school, regardless of the child’s age, shall assure that the child attends school during the
entire time school is in session.

School Day
Academic Mastery Academy requires students who are enrolled to attend DAILY during the
entire regular school term.

Arrival and Dismissal

School starts at 8:00 A.M. Students should not arrive at Academic Mastery Academy prior to
7:45 A.M. Supervision will not be available before this time. Students who are engaged in a
school activity or have prior written permission from a staff member are exempt from this
policy. Students who are not in their classrooms by 8:30 A.M. without valid cause will be
considered tardy.

Students who walk to school or parents who are dropping off students are to do so at (Door #7)
between 8:00 A.M.- 8:30 A.M.

All late arrivals should come through the Main Entrance.

Student dismissal will be at 2:30 P.M.

Student Absences

Subject to specific requirements in State law, the following children are not required to attend
public school: (1) any child attending a private school (including a home school) or parochial
school, (2) any child who is physically or mentally unable to attend school (including a pregnant
student suffering medical complications as certified by her physician), (3) any child lawfully and
necessarily employed, (4) any child over 12 and under 14 years of age while in confirmation
classes, (5) any child absent because of religious reasons, including to observe a religious
holiday, for religious instruction, or because his or her religion forbids secular activity on a
particular day(s) or time of day, and (6) any child 16 years of age or older who is employed and is
enrolled in a graduation incentives program.

For students who are required to attend school there are two types of absences:

* Excused:
= For sickness or serious emergency
* Death in the family
* Medical appointments
= Serious family emergency (does not include babysitting, oversleeping, or

admitting repairman)

= Religious holidays

* Unexcused: For truancy or suspension and excessive absences.



Excused absences include: illness (including up to 5 days per school year for mental or behavioral
health of the student), observance of a religious holiday or event, death in the immediate family,
family emergency, situations beyond the control of the student as determined by the school,
circumstances that cause reasonable concern to the parent/guardian for the student’s mental,
emotional, or physical health or safety, attending a military honors funeral to sound TAPS, attend
a civic event, or other reason as approved by the Principal. Students eligible to vote are also
excused for up to two hours to vote in a primary, special, or general election.

Additionally, a student will be excused for up to 5 days in cases where the student’s
parent/guardian is an active-duty member of the uniformed services and has been called to duty
for, is on leave from, or has immediately returned from deployment to a combat zone or
combat-support postings. The Board of Education, in its discretion, may excuse a student for
additional days related to such leave or deployment. A student and the student’s
parent/guardian are responsible for obtaining assignments from the student's teachers prior to
any excused absences and for ensuring that such assignments are completed by the student
prior to his or her return to school. Students who are excused from school will be given a
reasonable timeframe to make up missed homework and classwork assignments. All other
absences are considered unexcused. Pre-arranged excused absences must be approved by the
principal.

In the event of any absence, the student’s parent/guardian is required to call the school at
708.897.9332 before 7:45am to explain the reason for the absence. If a call has not been made
to the school by 8:30 a.m. on the day of a student’s absence, a school official will call the home
to inquire why the student is not at school. If the parent/guardian cannot be contacted, the
student will be required to submit a signed note from the parent/guardian explaining the reason
for the absence. Failure to do so shall result in an unexcused absence. Upon request of the
parent/guardian, the reason for an absence will be kept confidential.

If your child is not in school and you fail to call, we may call you. Chronic truancy may be
reported to the state truancy office. Your cooperation is needed.

Attendance Office and Telephone Number:
708.897.9332

Identifying Student Absences and Support Services

State law requires every school district to collect and review its chronic absence data and
determine what systems of support and resources are needed to engage chronically absent
students and their families to encourage the habit of daily attendance and promote success.
This review must include an analysis of chronic absence data from each attendance center.



Furthermore, State law provides that school districts are encouraged to provide a system of
support to students who are at risk of reaching or exceeding chronic absence levels with
strategies and are also encouraged to make resources available to families such as those
available through the State Board of Education's Family Engagement Framework to support and
engage students and their families to encourage heightened school engagement and improved
daily school attendance.

"Chronic absence" means absences that total 10% or more of school days of the most recent
academic school year, including absences with and without valid cause, and out of-school
suspensions.

The school and the student’s home District use the following diagnostic procedures for
identifying the causes of unexcused student absences: Interviews with the student, his or her
parent/guardian and any school officials who may have information about the reasons for the
student’s attendance problems.

Supportive services to truant or chronically truant students include parent conferences, student
counseling, family counseling, and information about existing community services.

If a student is absent for 5 consecutive days or excessive tardy days accumulate, if applicable,
the student’s home district will be notified.

Truancy

Student attendance is critical to the learning process. Truancy is therefore a serious issue and
will be dealt with in a serious manner by the school and the student’s referring district.

Students who miss more than 1% but less than 5% of the prior 180 regular school days without
valid cause (a recognized excuse) are truant. Students who miss 5% or more of the prior 180
regular school days are considered chronic truants. Students who are chronic truants will be
offered support services and resources aimed at correcting the truancy issue.

If chronic truancy persists after support services and other resources are made available, the
school and student’s funding district will take further action, including:

» Referral to the truancy officer

* Reporting to officials under the Juvenile Court Act

¢ Referral to the State’s Attorney

* Appropriate school discipline



A parent or guardian who knowingly and willfully permits a child to be truant is in violation of
State law.

Any student who is absent 10 or more consecutive days without parental contact may be
dropped from school for non-attendance and reported to the state truancy office. Students
who present evidence of illness from a physician will be excused from this requirement. Truancy
is defined as excessive absence from school and will be dealt with on a case-by-case basis
according to truancy procedures.

Release During School Hours

Teachers may not release students from school at times other than the regular dismissal
without prior approval of the Director/Principal. No student will be released from school to any
person other than the custodial parent(s)/guardian(s) without the written or oral permission of
the custodial parent(s)/guardian(s).

Visitations

All visitors must be cleared by office personnel before proceeding to any other part of the
building. Parents will not be allowed to walk students to class. School personnel will be
available to assist students in class.

If you would like to come to school to observe your child’s classroom or talk with your child’s
teacher, an appointment is required. The appointment must be made 24 hours in advance.

Volunteers

All school volunteers must complete the “Volunteer Information Form”. Requirements to be a
volunteer are the same as any other person directly connected to any student. Volunteers are to
take background checks, fulfill healthcare requirements, and the likes. Any questions with
regard to volunteerism is governed by the Policy Manual. Volunteers are required to check in
and out at the main office and receive a visitor badge before going to their destination.

Parking

During hours, vehicles MAY NOT be parked or located where children either enter or exit the
building. Parents must wait for their children beyond the safety cones. During school hours
everyone should park in the parking lot located on McKinley Ave.

Re-Entry of Returning Students

School administrators, the student’s Case Manager and Social Worker shall meet with a student
and parent/guardian for a Re-Entry Meeting when returning to school from an out-of-school
suspension, hospitalization or treatment program for mental or physical health, or a student
who has been absent for an extended time for any other reason. The goal of this meeting shall
be to support the student’s ability to be successful in school following a period of absence and



shall include a plan for students to complete or make-up missed work for equivalent academic

credit.

School Closing Procedures
Academic Mastery Academy will be closed by the Director, when her judgment or a dangerous

situation has developed. Extremely cold weather, snow, icy roads, no heat or other conditions

may close Academic Mastery Academy. Please be assured that a great deal of thought goes into

such a decision. The decision must be made based on facts at 6:00 a.m. to notify students,

teachers, etc.; 6:00 a.m. is the latest the decision can be made.

In the event of school closing, the following procedures take place:

Notice of school closing will be posted on our website:
www.academicmasteryacademy.com

The following stations will be notified: WMAQ (670am), WBBM (780am), WGN (720am)
and WLS (890am).

If school is closed during the day for an emergency, an attempt will be made to notify
families. Please check with us to be sure we have an up-to-date emergency number.
Bus students will be loaded and dismissed as soon as the buses can get to school. If
school is closed and you cannot be reached, the students will be sent home and
instructed to go to the emergency place that you have designated. Please sit down with
your child and go over where he/she is to go in the event you are not home.

Students who are not bussed will remain at school until the parent picks them up, sends
written permission to leave, or calls the school with authorization for the student to
walk.

PLEASE BE AWARE SCHOOL PERSONNEL WILL REMAIN WITH THE STUDENTS UNTIL EVERY
CHILD HAS A SAFE PLACE TO GO.

Following is a quick checklist on school closings:

Listen to the radio

Call the school if you wish your child to walk home. (This does not apply to bus
students)

Come to the school office if you wish to remove your child from school for early
dismissal.

Call the office requesting your child be dismissed if someone else is taking him or her
home.

Have a neighbor sign out and take your child home if they are on the emergency contact
list or you have called to approve their pickup.

Have at least one emergency location for your child to go in the event you are not
home.
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* Keep Academic Mastery Academy informed if there is a change in your phone numbers
or address. Keep information on emergency cards up to date.

Religious Observance

A student shall be released from school, as an excused absence, for the purpose of observing a
religious holiday. The parent/guardian must give written notice to Academic Mastery Academy
5 (five) days prior to the student’s anticipated absence.

The parent(s)/guardian(s)’s written notification of the student’s anticipated absence shall satisfy
Academic Mastery Academy requirement for a written excuse when the student returns to

school.

Students excused for religious reasons will be given an opportunity to make up any examination,
study, or work requirement.

General Rules and Expectations

Students are expected to behave in a manner that supports and encourages learning and
respect for all. Academic Mastery Academy rules have been set forth by the lllinois Board and
implemented by AMA to create and enforce an atmosphere conducive to learning and growing.
If a student violates the rules of conduct, they will be subject to disciplinary action by staff,
administration or Board of Education.

Admission Procedure

All students must register for school each year on the dates designated by referring school.

Transition Policy

A student may be transitioned from Academic Mastery Academy when the achievement test
scores, motivational level, social-emotional functioning, study and/or work habits, etc., are at a
sufficient level that would indicate he/she is ready to return to the home school, and that
conclusion has been confirmed by convening an IEP meeting and after modification to the
student’s IEP. A student graduating from 8th grade may transition if the skill levels suggest a
readiness to return to his/her home school. Academic Mastery Academy believes that the
success of the student is dependent upon a collaborative and positive relationship with our
families. Meetings will be called and transition to a home school may be considered if Academic
Mastery Academy is no longer able to meet the needs of the student.
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Age of Majority

Students who reach 18 years of age will continue to be subject to school rules and regulations.

Safety Drill Procedures and Conduct Safety

Students are required to be silent and shall comply with the directives of school officials during
emergency drills. There will be a minimum of three (3) evacuation drills, a minimum of one (1)
severe weather (shelter-in-place) drill, a minimum of one (1) law enforcement drill, and a
minimum of one (1) bus evacuation drill each school year. There may be other drills in the
direction of the administration.

Bus Rules

School bus riders, while in transit, are under the jurisdiction of the school bus driver. The
driver’s responsibility ends once students exit the bus and, if necessary, cross the street in front
of the bus. At that point, parents are responsible for the safety of their children.

The following is what is expected of each student riding buses. Every student will receive and
be held accountable for knowing this information. These rules apply while riding the bus.
Offenders will be penalized for bus violations.
* Students must always cooperate with the bus driver and bus supervisor.
* There will be no disorderly conduct, pushing or crowding, while loading and
unloading the bus.
* Students are not to move to another seat once the bus is in motion or operation.
STUDENTS MUST REMAIN PROPERLY SEATED AT ALL TIMES.
* Students are not to be teased or intimidated.
* No one should enter or leave the bus until it has come to a full stop and the doors
opened by the bus driver.
*  Students must keep their heads, hands and arms inside the bus.
*  Students will be dismissed from the bus on the opposite side of the road from their
homes. Students must cross the road in front of the bus.
* No littering by any person who rides the bus.
* No animals or pets are allowed on the bus.
* Damage to the school bus shall be paid for by the student causing the damage.
*  Parents should report any discipline problems to the Principal/Director.
* Parents are not allowed to board the school bus at any time.
* Use of electronic devices/cell phones are not allowed except in the case of
emergencies.

Rules for Walkers

* Students are to respect the authority of all adults assigned as safety staff.
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* The crossing guards, when present, have been delegated authority to serve and
assist students in helping with crossing the street.

*  Walkers are to walk on the sidewalks, not in the street, respecting the property of
others. Students who walk in the street are subject to being ticketed by the local
police.

Special Emergency Information

Make sure your child knows the shortest and safest way home. Tell your child what to do in the
event that you are not at home when he/she arrives. A copy of Academic Mastery Academy's
Crisis Response Policy is available in the principal’s office.

Academic Mastery Academy receives weather warnings approximately 10 minutes before it is
available to radio and TV stations.

Playground Area Rules
* Students are to obey playground rules to assure safety of all students.
* No tackle footballs.
* No hardball or bat of any kind are to be brought to school.
*  No throwing or kicking of snow and ice.
* No fighting, wrestling, rough playing, or horseback riding.
* Once you are in the playground area, you are to stay in the playground area until
dismissed.
* No climbing trees or fences.
* No walking in the streets or alleys.
*  No climbing mounds or sliding on the ice.
* Students are to stay within their assigned areas of the playground.
* Stay away from electrical boxes.
* No Frisbees.

*  Stay away from construction.

Student Fundraiser Policy

Students who wish to raise money for clubs and organizations not associated with Academic
Mastery Academy may approach Academic Mastery Academy staff and faculty and ask if they
want to support them. Students MAY NOT transact any fundraising with other students on the
school property or during school hours.

Animals on School Property

In order to assure student health and safety, animals are not allowed on school property, except
in the case of a service animal accompanying a student or other individual with a documented
disability. This rule may be temporarily waived by Executive Director or designee in the case of
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an educational opportunity for students, provided that (a) the animal is appropriately housed,
humanely cared for, and properly handled, and (b) students will not be exposed to a dangerous
animal or an unhealthy environment.

Health Education
The school provides health education as required by the Critical Health Problems and
Comprehensive Health Education Act (105 ILCS 110). The program shall include, but not be
limited to the following major educational areas as a basis for curricula at Academic Mastery
Academy.
*  Human ecology and health.
*  Human growth and development, the emotional, psychological, physiological,
hygienic, and social responsibilities of family life.
* Including sexual abstinence until marriage, prevention, transmission, and spread of
AIDS.
* Including instruction in grades 6 through 12 on the prevention, transmission, and
spread of AIDS.
* Age-appropriate sexual abuse and assault awareness and prevention education in
grades pre-kindergarten through 12.
*  Public and environmental health, consumer health, safety, education, and disaster
survival.
* Mental health and illness.
*  Personal health habits.
* Alcohol, drug use, and abuse include the medical and legal ramifications of drug,
alcohol and tobacco use.
* Abuse during pregnancy, evidence-based and medically accurate information
regarding sexual abstinence, tobacco, nutrition, and dental health.
* The program shall also provide course material and instruction to advise pupils of
the Abandoned Newborn Infant Protection Act.
* The Program shall include information about cancer, including without limitation
types of cancer, signs and symptoms, risk factors, the importance of early prevention
and detection, and information on where to go for help.

Homework Policy

Homework

Homework assignments are an extension of classroom work. Homework is defined as any task
assigned by teachers that is intended for students to complete outside of instructional hours and
is one of the ways we can celebrate student learning. Academic Mastery Academy believes
meaningful, carefully planned homework can be a key component of the learning process.
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Academic Mastery Academy also understands that homework may impact family life, student
workload, and student hobbies. If needed, teachers will collaborate with parents/guardians and
individual students to assure that the Homework Policy is effective for each child. Students may
have the option to complete some work at home that is not completed in class.

Instructional Material
A student’s parent/guardian may inspect, upon their request, any instructional material used as
part of their child’s educational curriculum within a reasonable time of their request.

IM

The term “instructional material” means instructional content that is provided to a student,
regardless of its format, printed or representational materials, audio-visual materials, and
materials in electronic or digital formats (such as materials accessible through the Internet). The

term does not include academic tests or academic assessments.

Frequency
e Itis recommended that students read at least 20 minutes per night. The amount of
homework assigned may be differentiated based on the individual student needs.
e Students might not have the same amount of homework each day or students may be
given multiple days to complete an assignment.
e Students might not be assigned homework on weekends or holidays.

Make-Up Work

Students who are absent from school for a valid cause (an excused absence) may make up
missed homework in a reasonable timeframe. The student will receive full credit for these
assignments. Generally, work or tests assigned prior to the absence that are during the dates of
the absence, need to be turned in or taken (tests) the day of the student’s return. The teacher
may make an adjustment for extenuating circumstances. Students who miss class for special
pullout sessions need to get their missed assignments finished and turned in to the teacherin a
timely fashion so that they stay current with the work going on in class. Assignments and
tests/quizzes assigned during an excused absence are expected to be made up within a week’s
time of a student’s return to class. The student and the teacher should meet to work out an
acceptable timeframe.

Incomplete Work

Incomplete homework is handled on an individualized basis depending on student needs.
Teachers will explore the reasons it was not completed and work with the student and/or
parent/guardian to come up with a plan. The plan will consist of when and how the student will
make up the assignment, including opportunities in school. Students will always be given the
opportunity to make up any missed homework assignments.
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Late Assignments

Students will receive one of the following: partial credit, no credit, missed extras activities or a
letter to parents. Students who are missing assignments within a unit of study will have until
the end of the unit to submit assignment without incurring a penalty. Missing assignment
turned in after the unit of study may incur penalty. All missing assignments must be turned in
one week prior to grades being due, unless an additional extension has been negotiated with
the staff member.

Parental Responsibilities
Parents/guardians and teachers are educational partners. The role of the parent/guardian
includes:

e Communicating with the teacher any concerns related to homework and completion
thereof.

e Providing a space for their child to do homework.

e Homework is intended to support learning, so parents/guardians are not expected to
take on the role of a professional teacher.

e Parents may help their child interpret assignment directions or proofread work to point
out errors.

Grading Homework

Homework will be checked for completion and understanding. Teachers will work individually
with students regarding the impact each assignment has on the overall status of a student’s
grade. Homework assignments are intended to help determine the next steps in teaching and
learning. Students will have opportunities to receive homework support throughout the day
and/or by attending one of the school’s homework clubs.

Instruction in English Language

Instruction is provided in English, except in second language programs and except in conjunction
with programs the Board may provide, with the approval of the State Board of Education, in a
language other than English for children whose first language is other than English. (105 ILCS
5/27-2).

Field Trips, Internships, and Participation in Off-Campus Activities

Field Trips
Students take field trips for the dual purpose of learning and enjoyment. For all field trips, the
parents/guardians will be informed in writing of the nature of the trip and any fees. Written
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permission will be required and will include a consent form to perform emergency medical
services.

Field trips and off-campus activities are a privilege for students. Students must abide by all
school policies during transportation and during all off campus activities and shall treat all
activity locations as though they are school grounds. Failure to abide by school rules and/or
location rules during an off-campus activity may subject the student to discipline.

All students who wish to attend a field trip or off-campus activity must receive written
permission from a parent or guardian with authority to give permission. Students may be
prohibited from attending for any of the following reasons:

e Failure to receive appropriate permission from parent/guardian or teacher.

e Failure to complete appropriate coursework.

e Behavioral or safety concerns.

e Denial of permission from administration.

e Other reasons as determined by the school.

Behavior leading to intervention by the Dean of Students may indicate that a student is not
ready to participate in off-campus activities. If a student is referred to the Executive Director two
(2) times in a two-week period, a student may not be able to participate in off-campus activities.
Additionally, if a student is referred to the Executive Director or Level-4 behavior as described in
the Parent/Student Handbook in the two weeks preceding an off-campus activity, the student
will need to demonstrate the following prior to participation:
e Awareness of the behavior
o Take responsibility for their behavior
e A willingness and ability to behave in a manner consistent with school rules and
expectations
e Demonstrated self-management of behavior for a period of time to be determined
by an administrator as appropriate for the student and the behavior.

Parents and students will be informed of any behavior that results in losing the privilege to
participate in an off-campus activity as soon as possible, and alternate plans for working at the
school during that time will be in place that focus on building the readiness for the next off-
campus opportunity.

Students must take transportation provided by the school if the field trip begins and ends during
the school day. Students will use their regular transportation to get to and from school.
Parents/Guardians who are serving as a chaperone may bring their child to and from the field
trip event.
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Travel

All students must travel to extracurricular and athletic activities and return home from such
activities with his or her team using school approved transportation. A written waiver of this rule
may be issued by the teacher, sponsor or coach in charge of the extracurricular or athletic
activity upon advance written request of a student's parent/guardian and provided the
parent/guardian appears and accepts custody of the student. Oral requests will not be honored,
and oral permissions are not valid.

Extracurricular Activities and Code of Conduct

Attendance and participation in school-sponsored sports, performances, dances, parties and
extracurricular activities is a privilege and is therefore subject to meeting the expectations
outlined below. A student may attend and/or participate in an extracurricular activity that is
part of a school’s class in which he or she is enrolled. A student who participates in an
extracurricular activity is subject to all policies, regulations, and rules that apply to full-time
students participating in the activity.

The Director or designee shall maintain the necessary records to ensure student compliance
with policy.

Extracurricular Athletics
Student participation in Board approved extracurricular athletic activities is contingent upon the
following:

o Academic Mastery Academy implementation of extra-curricular athletic programs.

e The student must meet the academic criteria set forth in the Board Policy.

e Written permission must be given by the parents(s)/guardians of the student’s participation,
giving Academic Mastery Academy full waiver of responsibility for the risks involved.

e A physical examination of the student must be conducted by a physician and an
accompanying written statement assuring that the student’s health status allows for active
athletic participation must be submitted to Academic Mastery Academy.

e The student must show proof of accident insurance coverage either by a policy purchased
through an Academic Mastery Academy approved insurance plan or a parent(s)/guardian(s)
written statement that the student is covered under a family insurance plan.

Requirements for Participation in Extracurricular Activities

A student must have the following fully executed permission slip to participate in the specific
activity signed by the student's parent/guardian that includes:

e All after school practices

e Participation in all scheduled events

e Emergency contact information
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e Transportation plan for after school events

Eligibility
Selection of participant roles in extracurricular activities is at the discretion of the designated
teachers, sponsors, and coaches.

To be eligible to participate in extracurricular athletic activities, a student must be current with
all school assignments. Any student who has incomplete classwork or homework will be
suspended from the sport or activity until all academic work is turned in to the assigning
teacher. The assigning teacher will make the determination if the work has been completed as
assigned.

Philosophy of Student Conduct

The Board of Education believes that student behavior should reflect standards of good citizenship.

The basic principles guiding student behavior are consideration for the rights and well-being of others,
cooperation with all members of the school community (which includes staff, students, community
members, governing board, and parents) and respect for oneself and others.

Expectations, rules, and guidelines established by Academic Mastery Academy are intended to
encourage positive, constructive, and responsible student behavior and an environment conducive to
learning. All members of the school community are responsible and obligated to familiarize themselves
with the rules and guidelines governing student conduct.

The governing board believes, if staff, parent(s) or guardian(s), and students know and understand the
expectations for student conduct and the consequences for not meeting expectations, behavior problems
in our school will be reduced and a better education will prevail.

All members of the school staff share responsibility for maintaining good discipline and presenting positive
role models. Behavior problems should be reported and managed promptly for the benefit of the student
and school. Recognizing that each situation is unique, and that administrative discretion is necessary, the
goal is to implement the appropriate disciplinary action needed to change the undesirable behavior and
maintain an orderly school environment.

The best interest of the student and the welfare of others are the motivating forces behind this
philosophy.

Student Discipline
Students with continuous behavioral problems will have a Functional Behavior Assessment
(FBA) completed. That information will be used to develop a Behavior Intervention Plan (BIP).
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Suspensions and Detentions
If a student receives an Out-Of-School Suspension (OSS), he/she may not be on the school

campus. If a student receives in Out-Of-School Suspension (OSS) or an In School Suspension

(1SS), he/she may not attend any school function for any reason, including attendance at a

school dance or participation in any extracurricular/co-curricular activity practice session,

rehearsal, competition, or performance on the day of and/or during an 0SS or ISS. A school

administrator must approve of any exceptions.

If a student receives detention, he/she may attend an after-school activity or event but may lose

part or all of the privilege to participate in, any extracurricular/co-curricular activity practice

session, rehearsal, competition, or performance on the day of the detention.

School Sponsored Social Activities and Dances
Only students who attend the school may attend school-sponsored dances, unless a school

administrator approves a student’s guest in advance of the event. A guest must be “age

appropriate,” defined as 1 year younger or 1 year older that the age group that will be attending

the event. All school rules, including the school’s discipline code and dress code, are in effect

during school-sponsored dances. Students shall not:

Violate the school rules and policies on student discipline including policies and procedures
on student behavior.

Ingest or otherwise use, possess, buy, sell, offer to sell, barter, or distribute a beverage
containing alcohol.

Ingest or otherwise use possess, buy, sell, offer to sell, barter, or distribute tobacco or
nicotine in any form.

Ingest or otherwise use, possess, buy, sell, offer to sell, barter, or distribute any product
composed purely of caffeine in a loose powdered form or any illegal substance (including
mood-altering and performance enhancing drugs or chemicals) or paraphernalia.

Use, possess, buy, sell, offer to sell, barter, or distribute any object that is or could be
considered a weapon or any item that is a look alike weapon. This prohibition does not
prohibit legal use of weapons in cooking or as part of an off-campus internship.

Attend a party or other gathering and/or ride in a vehicle where alcoholic beverages and/or
controlled substances are being consumed by minors.

Act in an unsportsmanlike manner.

Violate any criminal law, including but not limited to, assault, battery, arson, theft, gambling,
eavesdropping, vandalism and reckless driving.

Haze or bully other students.

Violate the written rules for extracurricular or athletic activity.

Behave in a manner that disrupts or adversely affects the group or school.

Be insubordinate or disrespectful toward the activity’s sponsors or team’s coaching staff; or
Falsify any information contained on any permit or permission form required by the
extracurricular or athletic activity.
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Hazing is any humiliating or dangerous activity expected of a student to belong to a team or
group, regardless of their willingness to participate. Bullying includes cyber-bullying (bullying
through the use of technology or any electronic communication) and means any physical or
verbal act or conduct, including communication made in writing or electronically, directed

towards students that have or can be reasonably predicted to have the effect of one or more of

the following:

e Placing the student or students in reasonable fear of harm to the student’s or students’
person or property.

e Causing a detrimental effect on the student’s or students’ physical or mental health.

o Interfering with the students’ academic performance; or

e Interfering with the student’s or students’ ability to participate in or benefit from the
services, activities, or privileges provided by a school.

Examples of prohibited conduct include name-calling, using derogatory slurs, stalking, sexual
violence, causing psychological harm, threatening or causing physical harm, threatened or

actual destruction of property, or wearing or possessing items depicting or implying hatred or

prejudice of one of the characteristics stated above.

Students who violate the school’s discipline code will be required to leave the event

immediately and the student’s parent/guardian will be contacted. The school may also impose

other disciplines as outlined in the school’s discipline code.

Due Process Procedures
Students who are accused of violating the Code of Conduct are entitled to the following due
process:

e The student should be advised of the disciplinary infraction with which he or she is being

charged.
e The student shall be entitled to a hearing before an appropriate administrator.
o The student will be able to respond to any charges leveled against him or her.

e The student may provide any additional information he or she wishes for the administrator

to consider.

e The administrator, with the help of other staff members if needed, may interview material

witnesses or others with evidence concerning the case.

o If the administrator finds, after reviewing the evidence, that the violation occurred, he or

she will impose sanctions on the student, as follows:

o Sanctions for violations other than drug and alcohol will be based on the nature of

the offense and the number of offenses, and may include suspension from all
extracurricular or athletic activities for one of the time periods described below:
= A specified period of time or percentage of performances, activities or
competitions.
= The remainder of the season or for the next season.
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= The remainder of the student’s school career.

o Sanctions for alcohol and other drug violations, including tobacco, nicotine in any
form, mood-altering or performance enhancing drugs, products composed purely of
caffeine in a loose powdered form, paraphernalia or any other illegal substance will
follow the policy and procedures stated in the Student/Parent Handbook.

Search and Seizure

In order to maintain order, safety, and security in the schools, school administrators are
authorized to conduct reasonable searches of school property and equipment, as well as
students and their personal effects.

School Property, Equipment, and Personal Effects Left by Students

School administrators may inspect, and search school property and equipment owned or
controlled by the school (such as, lockers, desks, and parking lots), as well as personal effects left
there by a student, without notice to or the consent of the student. Students have no
reasonable expectation of privacy in these places or areas or in their personal effects left there.

The Executive Director or administrator may request the assistance of law enforcement officials
to conduct inspections and searches of lockers, desks, parking lots, and other school property
and equipment for illegal drugs, weapons, or other illegal or dangerous substances or materials,
including searches conducted through the use of specially trained dogs.

Student Search

School administrators may search a student and/or the student’s personal effects in the
student’s possession (i.e., purses, wallets, knapsacks, book bags, lunch boxes, etc.) when there is
reasonable ground for suspecting that the search will produce evidence the student has violated
or is violating either the law or the school’s student rules and policies. The search will be
conducted in a manner that is reasonably related to its objective of the search and not
excessively intrusive considering the student’s age and sex, and the nature of the infraction.

School administrators may require a student to cooperate in an investigation if there is specific
information about activity on the student’s account on a social networking website that violates
the school’s disciplinary rules or school policy. During the investigation, the student may be
required to share the content that is reported for the school to make a factual determination.

Notification Regarding School Searches

Students are hereby notified that school lockers, desks, storage, facilities and other school
property are subject to searches at any time for any reason. Furthermore, students have limited
expectations of privacy on school property and are hereby notified that, to further the school’s
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interest in the educational needs and safety of all students, the school may search any student
property, including bags, backpacks, clothing, purses, and electronic device including
computers, tablets, telephones, cameras or other electronic devices that have ability to take,
store, display, or send images, videos, or text messages with embedded images, and
automobiles, whenever the Administration deems it to be necessary.

Weapons in School

The Board of Education may suspend or expel a student for a weapons violation for a period of
time not to exceed 2 calendar years, as determined on a case-by-case basis. Prior to any
expulsion hearing, the Administration will make a recommendation to the Director for the term
of the expulsion based on the circumstances involved with the student.

A student who is determined to have brought a weapon to school, any school sponsored activity
or event, or any activity or event that bears a reasonable relationship to school shall be expelled
for a period of no less than one year.

* Afirearm- For the purposes of this section, “firearm” means any gun, rifle, shotgun,
weapon as defined by Section 921 of Title 18 of the United States Code, firearm as
defined as defined in Section 1.1 of the Firearm Owner ldentification Card Act, or
firearm as defined in Section 24-1 of the Criminal Code of 1961. The expulsion period
under subdivision (1) may be modified by the Director, a determination may be
modified by the Board on a case-by-case basis.

* Aknife, brass knuckles or other knuckle weapon regardless of its composition, a Billy
club, or any other object if used or attempted to be used to cause bodily harm,
including “look alike” of any firearm as defined in subdivision (1) of this subsection (d).
The expulsion requirement under this subdivision (2) may be modified by the Director.
The determination may be modified by the Board on a case-by-case basis.

Expulsion or suspension shall be administered in a manner consistent with IDEA.

Seizure of Property

If a search produces evidence that the student has violated or is violating either the law or the
school’s policies or rules, evidence may be seized and impounded by a school administrator, and
disciplinary action may be taken. When appropriate, evidence may be transferred to law
enforcement authorities.

Students Suspected of Committing Criminal Activity

Before a law enforcement officer detains and questions on school grounds a student under 18
years of age who is suspected of committing a criminal act, the Executive Director or designee
will: (a) Notify or attempt to notify the student’s parent/guardian and document the time and
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manner in writing; (b) Make reasonable efforts to ensure the student’s parent/guardian is
present during questioning or, if they are not present, ensure that a school employee (including,
but not limited to, a social worker, psychologist, nurse, guidance counselor, or any other mental
health professional) is present during the questioning; and (c) If practicable, make reasonable
efforts to ensure that a law enforcement officer trained in promoting safe interactions and
communications with youth is present during the questioning.

Video and/or Audio Monitoring Systems

A video and/or audio monitoring system may be in use on school buses and a video monitoring
system may be in use in public areas of the school building. These systems have been put in
place to protect students, staff, visitors and school property. If a discipline problem is captured
on audiotape or videotape, these recordings may be used as the basis for imposing student
discipline.

Early Identification- Aggressive Behavior

Any school staff member who identifies a student as having demonstrated aggressive behavior,
or behaviors that put the student at risk for aggressive behavior, shall refer the student to the
Building Administrator. The Building Administrator shall establish procedures by which teachers
may refer such a student. The Building Administrator shall determine whether the conduct and
behavior of the student are of such a nature and degree that the student is at risk for aggressive
behavior. The Building Administrator shall promptly notify the student’s parents or guardians of
the referral and shall attempt to schedule a parent- teacher conference to discuss the referral
and to recommend such available early intervention procedures as are deemed reasonably
appropriate.

Required Notices

e The Director/Principal immediately notifies a local law enforcement agency of firearm
incidents at the school.

e The Director/Principal will Immediately notify the parents or guardians of students in the
possession of firearms on school grounds which include the real property comprising any
school, on a public way within 1,000 feet of a school, or in any conveyance owned, leased,
or contracted by a school to transport students to or from school or a school related activity
within 48 hours of becoming aware of the incident.

e The Director/Principal will notify the Illinois State Police of such incidents through the
School Incident Reporting System (SIRS).

e A school staff member shall immediately notify the Building Administrator as soon as
possible if he or she:

o Observes any person in possession of a firearm on or around school grounds.
o Observes or has reason to suspect that any person on school grounds is or was
involved in a drug-related incident.
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o Observes a battery committed against any staff member. Such action may be
delayed if immediate notice would endanger students under his or her supervision.
Upon receiving such a report, the building administrator, or designee shall
immediately notify the student’s parent(s)/guardian(s), the State Police and the
local law enforcement agency.

Reciprocal Reporting

The Director is authorized to follow the provisions of the School Code of lllinois to create
administrative regulations which include guidelines procedures to establish and maintain a
reciprocal reporting system between the school and local law enforcement agencies regarding
criminal offenses committed by students.

Student Rights and Responsibilities

All students are entitled to enjoy the rights protected by the federal and State Constitutions and
laws for persons of their age and maturity in a school setting. These rights include the right to
voluntarily engage in individually initiated, non-disruptive prayer that, consistent with the Free
Exercise and Establishment Clauses of the U.S. and lllinois Constitutions, is not sponsored,
promoted, or endorsed in any manner by the school or any school employee. Students should
exercise these rights reasonably and avoid violating the rights of others. Students who violate
the right of others or violate Academic Mastery Academy policies or rules will be subject to
disciplinary measures.

Interventions and Support

Upon entry into our program, each student receives a point sheet with at least three school
wide expectations. As students move up levels, expectations will be adjusted to fit student
needs. To move from one level to the next a student must maintain a predetermined number of
successful days. Each level describes the required percentage of points needed to earn a
successful day. The points and level system is as follows:

Level 1 15 consecutive successful days (75% of daily points)
Level 2 16 consecutive successful days (80% of daily points)
- 17 consecutive successful days (85% of daily points)
LEVEL 4 18 consecutive successful days (90% of daily points)

A typical sheet may have a total of 58 daily points. So, on level 1, a student must earn at least 44
points (75%) to have a successful day. On level 2, a student must earn 46 points (80%) to have a
successful day. On -, a student must earn 49 points (85%) to have a successful day. On level
4, a student must earn 51 points (90%) to have a successful day.
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Examples of positive student expectations can be following classroom rules, staying on task,
completing class work, minimal interruption/disruptions, minimal conflict with peers, etc. When
a student reaches level 4 and maintains the predetermined number of consecutive successful
days, his or her school district will be contacted to arrange transitioning them back to their
home school.

To further encourage positive student behaviors, Academic Mastery Academy has a school store.
It is a place where students can use "behavioral bucks" to purchase items. Students receive
behavioral bucks for exhibiting positive conduct. Positive conduct can include treating others
with respect, following directions, helping staff, etc. The school store is open for students every
Friday. Students must display appropriate behavior throughout the week to go to the school
store at the end of the week.

Contingency Program

Academy Mastery Academy also utilizes a Contingency Program. This program is based on
students' daily points goals. Students who reach their goal for the day (successful day), will be
allowed to participate in special activities. Examples of these activities include e-sport games,
free computer time, board games, etc.

Unsuccessful Days

Students who do not meet their daily goal will remain at the current level until they reach the
expected requirements. Individual point sheets will be completed on Fridays. A copy will be sent
home for parents and guardians to review, sign and return. Also, parents must be aware that
excused absences do not count against progress towards successful days; on the other hand,
unexcused absences will count as unsuccessful days. It is important that parents report student
absences. They can do so by contacting Academic Mastery Academy’s Main office at 708-897-
9332.

The principal will immediately notify the parents or guardians and law enforcement of students
in the possession of firearms or drugs on school grounds which include the real property
comprising any school, on a public way within 1,000 feet of a school, or in any conveyance
owned, leased, or contracted by a school to transport students to or from school or a school
related activity within 48 hours of becoming aware of the incident.

Reference(s)

[23 1ll. Adm. Code 425.30 (a)(1)(F)

[105ILCS 5/10-27.1A and 10-27.1B]

[105 ILCS 127. School Reporting of Drug Violations Act]

Student Appearance

A student’s appearance, including dress and hygiene, must not disrupt the educational process
or compromise standards of health and safety. The school does not prohibit hairstyles historically
associated with race, ethnicity, or hair texture, including, but not limited to, protective hairstyles
such as braids, locks, and twists. The school will not prohibit students from wearing or
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accessorizing the student's graduation attire with items associated with the student's cultural,
ethnic, or religious identity or any other protected characteristic or category identified in the
Illinois Human Rights Act. Students who disrupt the educational process or compromise
standards of health and safety must modify their appearance.

School Dress Code

Students are to use discretion in their dress and are not permitted to wear apparel that causes a
substantial disruption in the school environment.

e Student dress (including accessories) may not advertise, promote, or picture alcoholic
beverages, illegal drugs, drug paraphernalia, violent behavior, or other inappropriate
images.

e Student dress (including accessories) may not display lewd, vulgar, obscene, or offensive
language or symbols, including gang symbols.

e Hats and Hoods may be worn but cannot obscure the face or ears (except as a religious
observance).

e Hair styles, dress, and accessories that pose a safety hazard are not permitted in the
laboratories, or during physical education.

e Clothing showing bare chest, bare backside, private body parts, and/or undergarments
may not be worn at school.

e Appropriate footwear must be worn at all times.

e [fthereis any doubt about dress and appearance, an administrator will make the final
decision.

e Students whose dress causes a substantial disruption of the orderly process of school
functions or endangers the health or safety of the student, other students, staff or
others may be subject to discipline.

Harassment and Behavior Policy

The Board believes in the dignity and uniqueness of everyone. To maintain a work and learning
environment that is safe and promotes excellence in education, the Board encourages respect
for all people and will not tolerate harassing, bullying, or intimidating behavior.

Harassment of Students Prohibited

Harassment is behavior, explicit or implicit, that has the intention or effect of harming or
intimidating others or of creating a hostile or offensive environment for another. Harassment
can take many forms- verbal, written, visual, physical and psychological, and is often, but not
always associated with race, ethnicity, religion, gender, sexual orientation, socioeconomic
status, or physical differences. Examples of harassment may include, but not limited to, name
calling, stereotyping, derogatory remarks or slurs, or characteristics stated above.

No person, including an Academic Mastery Academy employee, or student, shall harass,
intimidate or bully another student based on the provisions of applicable local, state, and
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federal laws and regulations that prohibit discrimination. It is the policy of the Board to comply
with all nondiscrimination laws. Complaints of harassment, intimidation or bullying are
handled according to the provisions on sexual harassments below. The Director shall use
reasonable measures to inform staff members to inform staff members and students that
Academic Mastery Academy will not tolerate harassment, intimidation or bullying by including
this policy in the appropriate handbooks.

Sexual Harassment Prohibited

Sexual Harassment of students is prohibited. Any person, including a school employee or agent,

or student, engages in sexual harassment whenever he or she makes sexual advances,

requested sexual favors, and engages in other verbal or physical conduct of a sexual or sex-

based nature, imposed based on sex, that:

e Denies or limits the provision of educational aid, benefits, services, or treatment, or that
makes such conduct a condition of a student’s academic status.

e Has purpose or effect of substantially interfering with a student’s educational environment.

e Creating an intimidating hostile, or offensive educational environment.
e Depriving a student or educational aid, benefits, services, or treatment.

¢ Making submission to or rejection of such conduct is the basis for academic decisions
affecting a student.

The terms “intimidating,” “hostile,” and offensive” include conduct that has the effect of
humiliation, embarrassment, or discomfort. Examples of sexual harassment include, but not
limited to, touching, crud jokes or pictures, discussions of sexual experiences, teasing related to
sexual characteristics, and spreading rumors related to a person’s alleged sexual activities.
Students who believe they are victims of sexual harassment or have witnessed sexual
harassment, are encouraged to discuss the matter with the student Complaint Manager/
Coordinator and Director. Students may choose to report to a person of the student’s same sex.
Complaints will be kept confidential to the extent possible given the need to investigate. Students
who make good faith complaints will not be disciplined. An allegation that one student was
sexually harassed by another student shall be referred to the Director as define in the Board
Policy.

Preventing Bullying, Intimidation, and Harassment

Bullying, intimidation, and harassment diminish a student’s ability to learn and a school’s ability
to educate. Preventing students from engaging in these disruptive behaviors is an important
Academic Mastery Academy goal. The director or designee shall develop and maintain a
program that fully implements and enforces each of the following Board policies:

e Student Discipline Policy prohibits students from engaging in hazing or any kind of
aggressive behavior that does physical or psychological harm to another or any urging
other students to engage in such conduct; prohibited conduct includes any use of
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violence, force, noise, coercion, threats, intimidation, fear, harassment, bullying, hazing,
or other comparable conduct.

e Restrictions on Publications and Written or Electronic Material Policy prohibits students
from; accessing and/or distributing at school any written or electronic material,
including material from the Internet, that will cause substantial disruption of the proper
and orderly operation and discipline of the school or school activities, and (ii) creating
and/or distributing written or electronic material, including Internet material and blogs,
that causes substantial disruption to school operations or interferes with the rights of
others or staff members.

e Harassment of Students Prohibited Policy prohibits any person from harassing or
intimidating a student based upon a student’s sex, color, race, religion, creed, ancestry,
national origin, physical or mental disability, sexual orientation, or other protected
group status.

Full implementation of the above policies includes:

. Conducting a prompt and thorough investigation of alleged incidents of bullying,
intimidation, or harassing behavior.
. Providing each student who violates one or more of these policies with appropriate
consequences and remedial action, and (c) protecting students against retaliation for reporting
such conduct.
. Examines the appropriate steps to understand and rectify conditions that foster
bullying, intimidation, and harassment, this contemplates taking action to eliminate or prevent
this disruptive behavior beyond traditional punitive disciplinary actions.
. Includes bullying prevention and character instruction in all grades in accordance with
State Law and Board Policy, Curriculum Content. This includes incorporating student’s social and
emotional development into Academic Mastery Academy educational program as required by
State law and in alighment with Board Policy, Student Social and Emotional Development.

e  Fully inform staff members of Academic Mastery Academy goal to prevent students

from engaging in bullying and the measures being used to accomplish it.

This includes:

e Communicating Academic Mastery Academy’s expectation and the State law
requirement, that teachers and certified employees maintain discipline.

e Establishing a process for staff members to fulfill their obligation to report alleged acts
of bullying, intimidation, harassment, and other acts of actual or threatened violence.

e Encouraging all members of the school community, including students, parents,
volunteers, and visitors, to report alleged acts of bullying, intimidation, harassment, and
other acts of actual or threatened violence.

e Actively involving student’s parents/guardians in the remediation of the behavior(s) of
concern by ensuring that all parents/guardians are notified, as required by State law,
whenever their child engages in aggressive behavior.
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e Communicating Academic Mastery Academy’s expectation that all students conduct
themselves with a proper regard for the rights and welfare of other students. This
includes a process for commending or acknowledging students for demonstrating
appropriate behavior.

e Annually communicating this policy to students and their parents/guardians. This
includes annually disseminating information to all students and parents/guardians that
serious disruption caused by bullying, intimidation, or harassment and that these
behaviors will be taken seriously and are not acceptable in any form.

e Engaging in ongoing monitoring that includes collecting and analyzing appropriate data
on the nature and extent of bullying at Academic Mastery Academy, and after
identifying appropriate indicators, assesses the effectiveness of the various strategies,
programs, and procedures and reports the results of this assessment to the Board along
with recommendations to enhance effectiveness.

e Complying with State and Federal law and is in alignment with Board policies. This
includes prompting the Board to update the policy beginning every 2 years after initial
adoption and filing this policy with the lllinois State Board of Education after the Board
adopts or updates it.

Additional Interventions Related to Discipline Code

Academic Mastery Academy is concerned for the health, safety, and well-being of all students
and recognizes that student’s problems as they are manifested in school, specifically pertaining
to behavior, attendance, health, and academic issues may impact their ability to learn.
Academic Mastery Academy recognizes these issues as legitimate educational concerns, and
seeks to address them, because they can influence student learning. Academic Mastery
Academy offers assistance, support, and interventions. Forms of prevention/education may
include observation of inappropriate behavior, intervention at appropriate levels, and
encouragement of professional assessment, referral, and support/aftercare.

Academic Mastery Academy believes in the dignity and uniqueness of each individual. In order
to maintain a learning and work environment that is safe and promotes excellence in education.
Academic Mastery Academy encourages respect for all persons and will not tolerate harassing,
bullying, or intimidating behavior.

The primary responsibility for student discipline within the school rests with the Building
Administration. The primary responsibility for the maintenance of discipline within the
classroom lies with the individual classroom teacher. Corporal punishment shall not be used.
Corporal punishment is defined as slapping, paddling, or prolonged maintenance of students in
physically painful positions, or intentional infliction of bodily harm. Corporal punishment does
not include reasonable restraint as needed to maintain safety for students, staff, or other
persons, or for the purpose of self-defense or defense of property.
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Physical Management
The staff of Academic Mastery Academy has a mission to always keep all students safe. All Staff
members are trained in the Crisis Prevention Institute non-violent crisis intervention techniques.

The Board of Education has established specific rules and regulations to govern the discipline of
its students when a student’s conduct constitutes gross disobedience or gross misconduct, as
determined by the Administration or Board.

Student, Family Privacy Records and Access

Surveys

All surveys requesting personal information from students, as well as any other instrument used
to collect personal information from students must advance or relate to the school’s educational
objectives or assist student’s career choices.

Survey Created by a Third Party

Before a school official or staff member administers or distributes a survey or evaluation created
by a third party to a student, the student’s parent(s)/ guardian(s) may inspect the survey or
evaluation, upon their request and within a reasonable time of their request.

This section applies to every survey: (1) that is created by a person or entity other than
Academic Mastery Academy’s official, staff member, or student, (2) regardless of whether the
student answering the questions can be identified, and (3) regardless of the subject matter of
questions.

Survey Requesting Personal Information

School officials and staff members shall not request, nor disclose, the identity of any student
who completes any survey or evaluation (created by any person or entity, including the school
containing one or more of the following items:

o Political affiliations or beliefs of the student or the student’s parent/guardian.

e Mental or psychological problems of the student or the student’s family.

e Behavior or attitudes about sex.

e lllegal, anti-social, self-incriminating, or demeaning behavior.

e C(Critical appraisals of other individuals with whom students have close family
relationships.

e Legally recognized privileged or analogous relationships, such as those with lawyers,
physicians, and ministers.

e Religious practices, affiliations, or beliefs of the student or the student’s parent/
guardian.
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e Income (other than that required by law to determine eligibility for participation in a
program or for receiving financial assistance under such program).

e The student’s parent(s)/guardian(s) may: Inspect the survey or evaluation upon, and
within a reasonable time of, their request.

e Refuse to allow their child or ward to participate in the activity described above.

e The school shall not penalize any student whose parent(s) exercised this option.

Physical Exams or Screenings

No school official or staff member shall subject a student to a non-emergency, invasive physical
examination or screening as a condition of school attendance. The term “invasive physical
examination” means any medical examination that involves the exposure of private body parts,
or any act during such examination that includes incision, insertion, or injection into the body,
but does not include a hearing, vision, or scoliosis screening.

The above paragraph does not apply to any physical examination or screening that:

* Is permitted or required by an applicable State law, including physical examinations or
screenings that are permitted without parental notification.

* Is administered to a student in accordance with the Individuals with Disabilities
Education Act (20 U.S.C. 1400 et seq.)

* Is otherwise authorized by Board policy.

Student Records

School student records are confidential and information from them shall not be released other

than as provided by law. Any record that contains personally identifiable information or other

information that would link the document to an individual student, is a school student record if

maintained by Academic Mastery Academy, except:

e Records that are kept in the sole possession of a school staff member, are destroyed not later
than the student’s graduation or permanent withdrawal and are not accessible or revealed
to any other person except a temporary substitute teacher.

e Records kept by law enforcement officials working in the school.

State and federal law grants students and parents/guardians' certain rights, including the right
to inspect, copy, and challenge school records. The information contained in school records
shall be kept current, accurate, clear, and relevant. All information maintained concerning a
student receiving special education services shall be directly related to the provision of services
to that child.

Academic Mastery Academy may release directory information as permitted by law, but a
parent/ guardian shall have the right to object to the release of information regarding his or her
child. However, Academic Mastery Academy will comply with an ex-parte court order requiring
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it to permit the U. S. Attorney General or designee to have access to a student’s school records
without notice, or the consent of, the student’s parent/ guardian.

The Director shall implement this policy with administrative procedures. The Director shall also
designate a records custodian who shall maintain student records. The Director or designee
shall inform staff members of this policy and shall inform students and their parent/guardian of
it, as well as their rights regarding student school records.

Access To Student Records
Academic Mastery Academy shall grant access to student records as follows:

e Academic Mastery Academy employee shall not release, disclose, or grant access to
information from any student record except under the conditions set forth in the lllinois
School Student Records Act and provisions of the Illinois School Code, which authorizes
reciprocal reporting of criminal offenses between the district and local law enforcement
agencies.

e Astudent and the parent(s)/guardians of a student under 18 or a designee shall be entitled
to inspect and copy information in the student’s school records. Such requests shall be
made in writing and directed to the records custodian. Access to the records shall be
granted within 15 days (about 2 weeks) of Academic Mastery Academy receipt of such a
request.

o Where the parents are divorced or separated, both shall be permitted to inspect and copy
the student’s school records unless a court order indicates otherwise. Academic Mastery
Academy shall send copies of the following to both parents at either one’s request, unless a
court order indicates otherwise:

e Academic progress reports or records.

e Health reports.

e Notices of parent-teacher conferences.

e School calendars distributed to parents.

e Notices about open houses, graduations, and other major school events including pupil-
parent interaction.

When the student reaches 18 years of age, or graduates from high school, marries, or enters
military service all rights and privileges accorded to a parent become exclusively those of the
student. Access shall not be granted to the parents(s)/guardian(s) or the student to
confidential letters and recommendations concerning the admission to a post-secondary
institution, applications for employment or the receipt of an honor or award which have been
placed in the records prior to January 1, 1975, provided such letters and statements are not
used for purposes other than those for which they were specifically intended. Access shall not
be granted to such letters and statements entered into the record at any time. If the student has
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waived his or her right of access after being advised of his or her right to obtain the names of all
people making such confidential letters and statements.

Academic Mastery Academy may grant access to, or release information from, student records
to employees or officials of Academic Mastery Academy or the lllinois State Board of Education
provided a current, demonstrable, educational or administrative need is shown, without
parental/guardian consent or notification. Access in such cases shall be limited to the
satisfaction of that need.

Academic Mastery Academy may grant access to, or release information from, student records
without parental/guardian consent or notification to any person for the purpose of research,
statistical reporting, or planning, provided that no student or parent(s)/ guardian(s) can be
identified from the information released, the person to whom the information is released signs
as affidavit agreeing to comply with all applicable statutes and rules pertaining to school student
records.

Academic Mastery Academy shall grant access to or release information from a student’s
records pursuant to a valid court order, provided that the parent shall be given prompt written
notice upon receipt of such order of its terms, the nature and substance of the information
proposed to be released, and an opportunity to inspect and copy such records and to challenge
their contents.

Academic Mastery Academy shall grant access to or release information from any student
record as specifically required by Federal or State statute.

Academic Mastery Academy shall grant access to or release information from student records to
any person particularly to whom the records may be released, the information record to be
released, and the reason for the release. One copy of the consent form will be kept in the
records and one copy shall be mailed to the parent(s)/ guardian(s) or eligible student by the
Director.

Academic Mastery Academy may release student records to the Director or an official with
similar responsibilities in a non-lllinois school, in which the student has enrolled or intends to
enroll, upon written request from such official.

Prior to the release of any records or information under items 5,6,7, and 8 above, Academic
Mastery Academy shall provide prompt written notice to the parent(s)/guardian(s) or eligible
student of this intended action. This notification shall include a statement concerning the
nature and substance of the records to be released and the right to inspect, copy, and challenge
the contents.

Academic Mastery Academy may release student records or information in connection with an
emergency without parental consent if the knowledge of such information is necessary to
protect the health or safety of the student or other persons. The records custodian shall make
this decision taking into consideration the nature of the emergency, the seriousness of the
threat to the health or safety of the student or other persons, the need for such records to meet
the emergency, and whether the persons to whom such records are released are able to deal
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= with the emergency. Academic Mastery Academy shall notify the
parent(s)/guardian(s) or eligible student as soon as possible of the information
released, the date of the release, the person, agency, or organization to whom
the release was made, and the purpose of the release.
Academic Mastery Academy may charge the actual cost, provided that the costs do not exceed
S. 35 per page, for copying information in the student’s records. No parent or student shall be
precluded from copying information because of financial hardship.

Academic Mastery Academy may release “directory information” regarding any student in
accordance with policy.

A record of all releases of information from student records (including all instances of access
granted whether or not records were copied) shall be kept and maintained as part of such
records. This record shall be maintained as part of such records. This record shall be
maintained for the life of the student record and shall be accessible only to the
parent(s)/guardian(s) or eligible student and the records custodian. The record of release shall

include:
o Information released or made accessible.
o The name and signature of the records custodian.
o The name and position of the person obtaining the release or access.
o The date of the release or grant of access.

A copy of any consent to such release.

O

Collection of Personal information from Students for Marketing Prohibited
The term ‘personal information” means individually identifiable information including:

e astudent or parent’s first and last name.

e ahome or other physical address (including street name and the name of the city or

town”) (3) a telephone number

e a Social Security identification number.
No school official or staff member shall administer or distribute to students a survey or other
instrument for the purpose of collecting personal information for marketing or for selling that
information (or otherwise providing that information to others for that purpose).

Homeless Children
Any homeless child referred by a school or District shall be immediately admitted, even if the

child or child’s parent/guardian is unable to produce records normally required for enrollment.

Board policy Education of Homeless Children, and its implementing administrative procedure,
govern the enrollment of homeless children.
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Special Education Accommodations

Individuals with disabilities that require accommodation will be provided with an opportunity
to participate in all school-sponsored services, programs, or activities. Individuals requiring
accommodation should notify the principal of what services are required. This notification
should occur as far in advance as possible of the school-sponsored function, program, or
meeting.

Student with Disabilities

Academic Mastery Academy accept students with disabilities at the discretion of the Director.
Requests must be submitted by the student’s parent or guardian unless the student is
emancipated. Special education services, including identification, evaluation, and placement
procedures, shall be provided in accordance with state and federal laws, statutes, rules, or
regulations. Transportation for such students shall be provided by transferring school on the
same basis as for regular education students unless other transportation is required in the
child’s individualized educational program (IEP) based on the child’s disabling condition or is
required by the special education program location.

Discipline of Students with Disabilities

Academic Mastery Academy shall comply with provisions of IDEA (Individual with Disabilities
Education Act) when disciplining students who receive special education services. No student
with a disability shall be suspended or expelled if the student’s act or gross disobedience or
misconduct is a manifestation of his/her disability. If it is determined by the IEP team that a
student’s gross disobedience or misconduct is not a manifestation of his/her disability, the
student may be suspended or expelled from school based on the severity of the misconduct.
The student shall continue to receive special education and related services during the period of
suspension as provided for by IDEA.

Special Education students (with an I.E.P.) exhibiting gross disobedience or gross misconduct
shall, where appropriate, be disciplined in accordance with laws and regulations governing
special education.

Parents/guardians will receive a copy of the Student Handbook when their student enrolls.
Within the first week of school staff will review the handbook with students, this will help them
to understand expectations. Students will be required to sign the receipt of the handbook.
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Health and Wellness Policies and Procedures

Required Health Examinations, and Immunizations
All students are required to present appropriate proof of a health examination and the
immunizations against, and screenings for, preventable communicable diseases within one year
prior to:

e Entering kindergarten or the first grade.

e Entering the sixth grade and ninth grades.

e Enrolling in school for the first time, regardless of the student’s grade.

Proof of immunization against meningococcal disease is required for students in grades 6 and
12. A diabetes screening must be included as part of the health exam (though diabetes testing is
not required). Students between the age of one and seven must provide a statement from a
physician assuring that the student was “risk-assessed” or screened for lead poisoning.

New students who register mid-term need to have forms submitted to Academic Mastery
Academy upon admission to comply with the health examination and immunization
requirements. If a medical reason prevents a student from receiving the required immunization
the student must present an immunization schedule and a statement of the medical reasons
causing the delay. An appropriate medical professional must sign the schedule and statement of
medical reasons.

As required by State law:

The required health examinations must be performed by a physician licensed to practice
medicine in all of its branches, an advanced practice nurse who has a written collaborative
agreement with a collaboration physician authorizing the advanced practice nurse to perform
health examinations, or a physician assistant who has been delegated the performance of
health examinations by a supervising physician.

* Diabetes screening must be included as a required part of each health examination;
diabetes testing is not required.

* Before admission and in conjunction with required physical examinations,
parents/guardians of children between the ages of 6 months and 6 years must provide a
statement from physician that their child was “risk-assessed” or screened for lead
poisoning.

* The Department of Public Health will provide all female students entering sixth grade
and their parents/guardian's information about the link between human papillomavirus
(HPV) and cervical cancer and the availability of the HPV vaccine.

Unless the student is homeless, failure to comply with the above requirements by October 15 of
the current school year will result in the student’s exclusion from school until the required
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health forms are presented to ACADEMIC MASTERY ACADEMY. Enrolling students shall have 30
days following registration to comply with the health examination and immunization regulations

and submit a certified copy of his/her birth certificate. If a medical reason prevents a student

from receiving a required immunization by October 15, the student must present, by October 15
an immunization schedule and a statement of the medical reasons causing the delay. The
schedule and statement of medical reasons must be signed by the physician, advanced practice
nurse, physician statement assistant, or local health department responsible for administering
immunizations.

Eye Examination

Parents/guardians of students entering kindergarten of an lllinois school for the first time is
required and must present proof before October 15 of the current school year that the student
received an eye examination within one year prior to entry of kindergarten or the school. A
physician licensed to practice medicine in all its branches, or a licensed optometrist must
perform the required eye examination.

If a student fails to present proof by October 15, the school may hold the student’s report card
until the student presents proof: (1) of a completed eye examination, or (2) that an eye
examination will take place within 60 days (about 2 months) after October 15. The Director or
designee shall ensure that parents/guardians are notified of this eye examination requirement
at least 60 days before May 15 of each school year.

Dental Examination

All children in kindergarten, second and sixth grades are required and must present proof of
having been examined by a licensed dentist before May 15 of the current school year in
accordance with rules adopted by the lllinois Department of Public Health.

If a child in the second or sixth grade fails to present proof by May 15, the school may hold the
child’s report card until the child presents proof: (1) of a completed dental examination, or (2)
that a dental examination will take place within 60 days after May 15. The Director or designee
shall ensure that parents/guardians are notified of this dental examination requirement at least
60 days before May 15 of each school year.

Exemptions
In accordance with rules adopted by the Illinois Department of Public Health, a student will be
exempt from this policy’s requirements for:

e Religious or medical grounds if the student’s parents/guardians present to the Director a
signed statement explaining the objection.

e Health examination or immunization requirements on medical grounds if a physician
provides written verification.
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e Eye examination requirement if the student’s parent/guardians show an undue burden or
lack or access to a physician licensed to practice medicine in all of its branches who provides
eye examinations or a licensed optometrist.

e Dental examination requirement if the student’s parents/ guardians show an undue burden
or a lack of access to a dentist.

Non-Compliance and Examinations

* Academic Mastery Academy shall report to the State Board of Education, by November
15, information on students who have and have not received necessary immunizations
and health examinations. The State Board shall dictate the manner in which the
information is to be submitted.

*  Academic Mastery Academy shall report to the State Board of Education, by June 30,
information on students who have and have not received required dental examinations
and required eye examinations. The State Board shall dictate the manner in which the
information is to be submitted.

* If a student fails to present proof by October 15, Academic Mastery Academy shall
exclude students if requirements for health examinations and immunizations have not
been met.

Communicable Diseases

A student with a communicable disease shall be treated as a “handicapped person” under
Section 504 of the Rehabilitation Act of 1973, unless the student has an IEP under the
Individuals with Disabilities in Education Act. For those students with an IEP, the Special
Education Procedures Assuring the Implementing of Comprehensive Programming for Children
with Disabilities must be followed, and the Board Policy will control whenever there is a conflict
with these procedures.

A student with or carrying a communicable and/or chronic infectious disease has all rights,
privileges, and services provided by law and Academic Mastery Academy Board policies. The
Director will develop procedures to safeguard these rights while managing health and safety
concerns.

Rules and guidance from the ISBE and IDPH should be consulted and supersede all other

procedures.

The school will observe recommendations of the lllinois Department of Public Health regarding

communicable diseases.

e Parents are required to notify the school nurse if they suspect their child has a
communicable disease.

e In certain cases, students with a communicable disease may be excluded from school or
sent home from school following notification of the parent or guardian.
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e The school will provide written instructions to the parents and guardian regarding
appropriate treatment for communicable diseases.

e Astudent excluded because of a communicable disease will be permitted to return to
school only when the parent or guardian brings to the school a letter from the student’s
doctor stating that the student is no longer contagious or at risk of spreading the
communicable disease.

Head Lice

The school will observe recommendations of the lllinois Department of Public Health regarding

head lice.

e Parents are required to notify the school nurse if they suspect their child has head lice.

e The school will provide written instructions to parents or guardians regarding appropriate
treatment for the infestation, which must be completed before student returns to school.

e Astudent will be permitted to return to school only when the parent or guardian brings the
student to school to be checked by the school nurse and the child is determined to be free
of the head lice and eggs (nits).

Administering Medicines to Students

Students should not take medication during school hours or during school-related activities
unless it is necessary for a student’s health and well-being. When a student’s licensed health
care provider and parent/guardian believe that it is necessary for the student to take a
medication during school hours or school-related activities, the parent / guardian must request
that the school dispense the medication to the child and otherwise follow ACADEMIC MASTERY
ACADEMY’s procedures on dispensing medication.

No Academic Mastery Academy employee shall administer to any student, or supervise a
student’s self- administration of, any prescription or non-prescription medication until a
complete and signed “School Medication Authorization Form” is submitted by the student’s
parent/ guardian. No student shall possess or consume any prescription or nonprescription
medication on school grounds or at a school-related function other than as provided for in this
policy and its implementing procedures.

Prescription medication must be brought to the school in the medication’s original package or
container, labeled appropriately by the pharmacist or licensed prescriber, including the child’s
name, prescriber number, medication name and dosage, administration route or other
directions, date of medication and refill/expiration, licensed prescriber’s name, the pharmacy
name, address and phone number and the name or initials of the pharmacist. Over the
counter (OTC) (non-prescription) medication shall be brought in with the manufacturer’s
original label with the ingredients listed and the child’s name affixed to the container. Any
remaining medication should be picked up from the health office at the end of the school year
or it will be discarded.
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CDC Guidelines to Respiratory Viruses

CDC has updated its respiratory isolation guidance and estimated the potential impact of this
change for an individual’s COVID-19 transmission potential. The updated guidance applies to all
respiratory viruses- not just COVID-19, as the previous guidance did. There is NOW NO
MINIMUIM DURATION OF ISOLATION since this period depends on fever and symptoms
improvement. The recommendations suggest returning to normal activities when, for at least 24
hours, the symptoms are improving overall, and if a fever was present, it has been gone without
use of a fever-reducing medication.

Once people resume normal activities, they are encouraged to take additional prevention
strategies for the NEXT 5 DAYS to curb disease spread, such as taking more steps for cleaner air,
enhancing hygiene practices, wearing a well-fitted mask, keeping distance from others, and/or
getting tested for respiratory viruses. As you may still be able to spread the virus that made you
ill, even if you are feeling better, health officials also recommend wearing a mask around others
for the next five days.

If you test positive for COVID and don’t have symptoms: Take precautions for the next five days
to reduce the risk of spreading the disease to others as you might still be contagious.
Precautions include wearing a mask, social distancing, washing your hands frequently, and
cleaning high-touch surfaces. While every respiratory virus does not act the same, adopting a
unified approach to limiting disease spread makes recommendations easier to follow and thus
more likely to be adopted and does not rely on individuals to test for illness, a practice that data
indicates is uneven.

Self-Administration of Medication

No student shall possess, consume or self-administer any prescription or non-prescription
medication on school grounds or at a school-related function other than as provided for by the
completed Academic Mastery Academy’s Authorization for Student Self-Medication Form and
the Academic Mastery Academy Authorization for Student Self-Administration of Medication
Form for the Self-carry and self-administration of asthma medication, and EpiPens. Students who
are diabetic may self-carry and self-administer diabetic testing supplies and insulin, upon
authorization of the parent/guardian and pursuant to the student’s Diabetes Care Plan.

In compliance with the requirements of Section 10-22-21b and 22-30 of the lllinois School Code

(105 ILCS 5/10-22.21b; 105 ILCS 5/22-30) and 23 lllinois Administrative Code 1.540 for the self-

administration of medication, a student may possess medication prescribed for asthma or

Epinephrine (EPI-PEN®) for immediate use at the student’s discretion, provided that a

Medication Authorization form has been completed that includes:

e Written authorization by the student’s parent/guardian for the student’s self-administration
of medication, self-administration and/or self-carry of asthma medication, or self-
administration and/or self-carry of an epinephrine injector.
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e Written authorization from the student’s physician, physician assistant, or advanced practice
registered nurse for the student to self-administer and/or self-carry the medication; and

e The prescription label for the medication must contain the name of the medication, the
prescribed dosage, and the time or times at which or circumstances under which the
medication is to be administered.

Academic Mastery Academy and its employees and agents shall incur no liability, except for
willful and wanton conduct, as a result of any injury arising from the administration of
medication, including the self-administration of an epinephrine auto-injector or asthma inhaler,
or the storage of any medication by Academic Mastery Academy. A student’s parent/guardian
must agree to indemnify and hold harmless the school and its employees and agents, against
any claims, except a claim based on willful and wanton conduct, arising out of the administration
of medication, including a student’s self-administration of an epinephrine auto-injector and/or
asthma inhaler, or the storage of any medication by Academic Mastery Academy.

This Medication Administration Policy applies to all students requiring medication to be
administered at Academic Mastery Academy during regular school hours or during school
related activities regardless of the duration of the administration of medication.

A student may possess an epinephrine auto-injector (EpiPen) and/or medication prescribed for
asthma for immediate use at the student’s discretion, provided the student’s parent/guardian
has completed and signed a “School Medication Authorization Form.” Academic Mastery
Academy shall incur no liability, except for willful and wanton conduct, because of any injury
arising from a student’s self-administration of medication or epinephrine auto-injector or the
storage of any medication by school personnel.

Nothing in this policy shall prohibit any school employee from providing emergency assistance
to students, including administering medication.

The Administrator shall include this policy in the Student Handbook and shall provide a copy to
the parents/guardians of students.

Care of Students with Diabetes

If your child has diabetes and requires assistance with managing this condition while at school
and school functions, a Diabetes Care Plan must be submitted to an administrator and the
School Nurse. Parents/guardians are responsible for and must:

o Inform the school in a timely manner of any change which needs to be made to the
Diabetes Care Plan on file with the school for their child.

e Inform the school in a timely manner of any changes to their emergency contact
numbers or contact numbers of health care providers.

42



e Sign the Diabetes Care Plan.

e Grant consent for and authorize designated School representatives to communicate
directly with the health care provider whose instructions are included in the Diabetes
Care Plan.

Orders to Forgo Life-Sustaining Treatment

Written orders from parents/guardian(s) to forgo life-sustaining treatment for their child must
be signed by the child’s physician and given to the Director or his/her designee. This policy shall
be interpreted in accordance with the Illinois Health Care Surrogate Act (755 ILCS 40/1 et seq).

Whenever an order to forgo-life-sustaining treatment is received, the Director or his/her
designee shall convene a multi-disciplinary team that includes the child’s parent(s)/ guardian(s)
and physician as well as school personnel designated by the Director. The team shall determine
specific interventions to be used by school staff members in the event the child suffers a life-
threatening episode at school or a school event. The school personnel shall convey orders to
forgo life-sustaining treatment to the appropriate emergency or healthcare provider.

Emergency Medical Care

If there are minor injuries during the school day or school-related activity which might require
professional medical treatment, a parent/guardian will be notified and interim first aid care will
be provided until the child can be referred to a physician through the parent/guardian. When a
child becomes injured or ill at school, the health and school staff will use their best judgment to
determine if the case is an emergency. In a medical emergency, the paramedics will be called,
and the pupil will be transported to the appropriate hospital. The parent/guardian will be
notified immediately and the emergency information required by the school will serve as a
resource if parents/guardians cannot be reached. Appropriate emergency information is taken
to the hospital or medical office where the child may receive treatment. Please keep any
pertinent medical information for your child up to date in the Health Office. Parents/guardians
are solely responsible for all costs related to emergency medical transport and treatment that
may be required in the instance of a medical emergency.

Prevention of Anaphylaxis/ Students with Life-Threatening Allergies

While it is not possible for the school to eliminate the risks of an anaphylactic emergency, the
school maintains a comprehensive policy on anaphylaxis prevention, response, and
management in order to reduce these risks and provide accommodation and proper treatment
for anaphylactic reactions. Parent(s)/guardian(s) and students who desire more information or
who want a copy of the school’s policy may contact the principal. State law requires our school
to annually inform parents of students with life-threatening allergies or life-threatening chronic
illnesses of the applicable provisions of Section 504 of the Rehabilitation Act of 1973 and other
applicable federal statutes, state statutes, federal regulations and state rules.
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If your student has a life-threatening allergy or life-threatening chronic iliness, please notify the
school nurse at 708.897.9332. Federal law protects students from discrimination due to a
disability that substantially limits a major life activity. If your student has a qualifying medical
disability, a plan will be developed as part of the IEP process and implemented to provide the
support needed so that your student can access their education as effectively as students
without medical disabilities.

Undesignated Medications

The school may maintain the following undesignated prescription medications for emergency
use: (1) Asthma medication; (2) Epinephrine injectors; (3) Opioid antagonists; and (4) Glucagon.
No one, including without limitation, parents/guardians of students, should rely on the school
or district for the availability of undesignated medication. This procedure does not guarantee
the availability of undesignated medications. Students and their parents/guardians should
consult their own physician regarding these medications.

Nothing in this policy shall prohibit any school employee from providing emergency assistance
to students, including administering medication.

Medical Cannabis Administration by Designated Caregiver Policy

The Compassionate Use of Medical Cannabis Pilot Program Act allows a parent/guardian of a
minor to register with the lllinois Department of Public Health (IDPH) as a designated caregiver
to administer medical cannabis to their child. A designated caregiver may also be another
individual other than the child’s parent/guardian. Pursuant to Section 22-33 of the lllinois
School Code (105 ILCS 5/22-33), a student who is a registered qualifying patient may have
his/her parent, guardian or other IDPH registered designated caregiver (who must be at least 21
years old) administer a medical cannabis infused product to the student on the premises of
Academic Mastery Academy or on the school bus if:

e Both the student and the designated caregiver possess valid registry identification
cards issued by IDPH.

e Original registry identification cards are provided to Academic Mastery Academy for
copying by the school.

e The student’s parent/guardian has completed, signed, and submitted Academic
Mastery Academy’s Medical Cannabis Authorization Form & Release and returned it
to the Health Office (Note: Portions of the authorization form must be signed and
completed by both the prescribing physician and the parent/guardian). Copies of
the form may be requested in the Health Office.

Medical cannabis infused products (“Product”) permitted for administration in school include
oils, ointments, foods, and other products that contain usable medical cannabis, but do NOT

44



include medical cannabis products that are to be smoked or vaped. Smoking and/or vaping
medical cannabis in school is prohibited.

Substance Abuse

To ensure the highest standards of learning in the classroom, staff will urge students to abstain
from the use of chemical substances, identify student behavior which may indicate chemical
involvement, use or abuse, and implement intervention or support services along with
appropriate disciplinary actions.

Adolescent Suicide Awareness and Prevention Programs

The Social Worker or a designee is directed to develop and implement a comprehensive and
continuing adolescent suicide awareness and prevention program as a part of Academic
Mastery Academy substance abuse program. The Director will attempt to develop a liaison
between the State or community mental health agency and Academic Mastery Academy to
secure professional expertise and assistance.

Asbestos

We are required by Federal Law to inform parents and employees of Academic Mastery
Academy that the building has been inspected and found to contain asbestos. Academic
Mastery Academy has an I.D.P.H. approved plan. The asbestos is maintained and monitored to
assure no fibers are released. Copies of the Management Plan are available for inspection in
the school.

This updated guidance is intended for community settings.
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Student Use of Electronic Devices

Technology Acceptable Use Policy

It is the policy of Academic Mastery Academy to encourage the use of technology, including
student use of the school’s electronic communication network, Academic Mastery Academy-
issued email accounts, and 1:1 devices. All use of electronic networks shall be consistent with
Academic Mastery Academy’s goal of promoting educational excellence by facilitating resource
sharing, innovation, and communication. These procedures do not attempt to state all required
or proscribed behavior by users. However, some specific examples are provided. The failure of
any user to follow these procedures may result in the loss of privileges, disciplinary action,
and/or appropriate legal action.

Receiving Your Device, Accessing Academic Mastery Academy’s School Electronic
Network, Email, and the Internet

The policies, procedures, and information within this document apply to all Chromebooks and
devices used at Academic Mastery Academy, including any other device considered by the
school to come under this handbook. Teachers may set additional requirements for use in their
classroom and integration with curriculum.

Statement of Responsibility

The use of Academic Mastery Academy’s technology equipment and network is a privilege, not a
right. The privilege of using the technology resources provided by Academic Mastery Academy is
not transferable by a student to people or groups outside the school and terminates when a
student is no longer enrolled at Academic Mastery Academy. This handbook is provided to make
all users aware of the responsibilities associated with efficient, ethical, and lawful use of the
Chromebook computer. If a person violates any of the Policies, Procedures and Information
contained in this handbook, privileges may be terminated, access to the school’s technology
resources may be denied, and the appropriate disciplinary action shall be applied.

The act of jail-breaking a Chromebook computer voids any warranty and is in strict violation of
the Acceptable Use Policy and the guidelines in this handbook. Chromebook privileges will be
terminated, and appropriate disciplinary action shall be applied.

Student users should assume that none of their data is private or confidential. Any
communication or data may be subject to review by network or school administration.

The user is responsible for what he/she says and does with the computer device and on the
network. Communication with thousands of others is quick and easy. Therefore, it is important
for the user to stop and think before communicating and to show respect for other people and
for their ideas.

46



A crucial part of the 1:1 Learning Initiative is encouraging a strong partnership between teachers,
parents and students. When students are using their school Google account, they are held
responsible to the expectations outlined in Academic Mastery Academy’s Acceptable Use Policy.
This means that any inappropriate usage at home can still affect the learning process in the
classroom. Parents are responsible for managing and monitoring Chromebook usage when at
home. Teachers are expected to monitor student Google account activity, as it can affect the
learning process. Teachers will have access to all students’ Google account documents and
activity.

Parent/Guardian Responsibilities

e Talk to your student about values and the standards that your student should follow on
the use of the Internet just as you would on the use of all media information sources,
such as television, telephones, movies, and radio.

e Monitor your student’s Internet activity and instruct your student on proper digital
citizenship.

e Help your student maintain the Chromebook as a 1:1 learning tool in the pursuit of
academic success.

School Responsibilities

e Provide Internet to its students at school.

e Provide Internet filtering of inappropriate materials as able.

e Provide network data storage areas. These will be treated similar to school lockers.
Academic Mastery Academy reserves the right to review, monitor, and restrict
information stored on or transmitted via school owned equipment and to investigate
inappropriate use of technology resources. Privacy should not be assumed.

e Provide staff guidance to aid students in doing research and help assure student
compliance with the Acceptable Use Policy.

e Provide an effective learning environment for seamless integration of 1:1 Learning tools
(i.e., Chromebook).

Student Responsibilities

e Use computers/devices in a responsible and ethical manner.

e Obey general school rules concerning behavior and communication that apply to the
Chromebook as well as all technology resources and network use according to Academic
Mastery Academy Acceptable Use Policy Agreement. The Chromebook agreement must
be reviewed by both student and parent and signed each year through online
registration. The Student Acceptable Use Policy is available online through the school’s
website. Students and their parents must sign these documents each year as part of this
agreement.

e Use all technology resources in an appropriate manner so as not to damage school
equipment. This “damage” includes, but is not limited to, jail breaking the Chromebook,
the loss of data resulting from delays, non-deliveries, mis-deliveries, or service
interruptions caused by the students’ own negligence, errors or omissions.
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e Help Academic Mastery Academy protect the computer network and devices by
contacting a teacher, the principal, or Executive Director about any security problems
that may be encountered.

e  Monitor all activity on your account(s) and keep passwords private and uncompromised.

e Always put the Chromebook to sleep after use and secure the Chromebook in the
carrying case to protect your work and information.

e If you should receive email or other electronic message(s) containing inappropriate or
abusive language or if the subject matter is questionable, alert a teacher or case
manager.

Chromebook Care

e Chromebooks must be charged and ready for school each day.

e Students will be held responsible for maintaining their individual Chromebook and
keeping it in good working order.

e  Only labels or stickers approved by Academic Mastery Academy may be applied to the
computer. These school labels and stickers must not be tampered with. If there is a label
or sticker that needs to be replaced, please contact the teacher or Technology
Coordinator.

e Protective cases furnished by school must be kept in working conditions with only
normal wear and no alterations to avoid paying for a replacement.

e Chromebooks that malfunction or are damaged must be reported to the Technology
Department via the Technology Coordinator through the LRC. The school will be
responsible for facilitating repairs of Chromebooks that malfunction.

e Upon notification that the Chromebook has been lost or stolen, certain procedures will
be put in place by the school to secure data and prevent use of the device.

Unacceptable Use

The user is responsible for their actions and activities involving the network. Any use which
disrupts the proper and orderly operation and discipline of classes in Academic Mastery
Academy; threatens the integrity or efficient operation of Academic Mastery Academy’s
network; violates the rights of others, is primarily intended as an immediate solicitation of
funds; is illegal or for illegal purposes of any kind; or constitutes gross disobedience or
misconduct is an unacceptable use. Use of Academic Mastery Academy’s electronic network for
any unacceptable use will result in the suspension or revocation of electronic network privileges,
disciplinary action, and/or appropriate legal action. Unacceptable uses of Academic Mastery
Academy’s electronic network specifically include, but are not limited to, the following:

e Using electronic networks for any illegal activity, including violation of copyright or other
intellectual property rights or contracts, or transmitting any material in violation of any
State or federal law.

e Using electronic networks to engage in conduct prohibited by school policy.

e Unauthorized downloading of software or other files, regardless of whether it is
copyrighted or scanned for malware.

e Unauthorized use of personal removable media devices (such as flash or thumb drives).
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e Downloading of copyrighted material for other than personal use.

e Using electronic networks for private financial or commercial gain.

e  Wastefully using resources, such as file space.

e Hacking or attempting to hack or gain unauthorized access to files, accounts, resources,
or entities by any means.

e Invading the privacy of individuals, including the unauthorized disclosure, dissemination,
and use of information about anyone that is of a personal nature, such as a photograph
or video.

e Using another user’s account or password.

e Disclosing any network or account password (including your own) to any other person,
unless requested by the system administrator.

e Posting or sending material authored or created by another without his/her consent.

e Posting or sending anonymous messages.

e Creating or forwarding chain letters, spam, or other unsolicited messages.

e Using electronic networks for commercial or private advertising.

e Accessing, sending, posting, publishing, or displaying any abusive, obscene, profane,
sexual, threatening, harassing, illegal, or knowingly false material.

e Misrepresenting the user’s identity or the identity of others.

Use of Artificial Intelligence (Al)

“Artificial intelligence” or “Al” is intelligence demonstrated by computers, as opposed to human
intelligence. "Intelligence" encompasses the ability to learn, reason, generalize, and infer
meaning. Examples of Al technology include ChatGPT and other chatbots and large language
models.

Al is not a substitute for schoolwork that requires original thought. Students may not claim Al
generated content as their own work. The use of Al to take tests, complete assignments, create
multimedia projects, write papers, or complete schoolwork without permission of a teacher or
administrator is strictly prohibited. The use of Al for these purposes constitutes cheating or
plagiarism.

In certain situations, Al may be used as a learning tool or a study aid. Students who wish to use
Al for legitimate educational purposes must have permission from a teacher or an administrator.

Students may use Al as authorized in their Individualized Education Program (IEP).

Students may not use Al, including Al image or voice generator technology, to violate school
rules or school policies.

In order to ensure academic integrity, tests, assignments, projects, papers, and other schoolwork
may be checked by Al content detectors and/or plagiarism recognition software.
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Consequence for Unacceptable Use
Students who do not abide by Rules for Acceptable Use will be subject to the following
consequences and possible failing grade:

e Restriction of privileges.

e Cancellation of accounts.

e Loss of computer use.

Network Etiquette
The user is expected to abide by the generally accepted rules of network etiquette. These
include, but are not limited to, the following:

e Be polite. Do not become abusive in messages to others.

e Use appropriate language. Do not swear or use vulgarities or any other inappropriate
language.

e Do not reveal personal information, including the addresses or telephone numbers of
students or colleagues.

e Recognize that electronic mail (e-mail) and use of Academic Mastery Academy’s
electronic network is not private. System administrators have access to all e-mail, and
detailed web log history. Any discovery of messages relating to or in support of illegal
activities will be reported to the authorities.

e Consider all communications and information accessible via the network to be private
property of Academic Mastery Academy.

Security

Network security is a high priority. If the user observes a security problem on the network, the
user must notify the system administrator or the Executive Director and should not demonstrate
the problem to other users. Users are expected to maintain the confidentiality of their account
and password. Users shall not use another individual’s account without permission from that
individual. Attempts to log-on to the network as a system administrator will result in cancellation
of user privileges. Any user identified as a security risk may be denied access to the network.

Vandalism

The Board will seek restitution from students and their parent(s)/guardian(s) for vandalism or
other student acts which cause damage to school property or to the property of employees,
and/or fellow students. Any acts of vandalism committed by the user will result in cancellation
of privileges, other disciplinary action and/or legal action. Vandalism is defined as any malicious
attempt to harm or destroy data of another user, the Internet, or any other network. This
includes, but is not limited to, the uploading or creation of malware such as computer viruses
and spyware.
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Privacy

Any electronic communications or files created on, stored on, or sent to, from, or via the
electronic network are the property of Academic Mastery Academy. Consequently, users do not
have any expectation of privacy with respect to such messages and files. Users should
remember that such messages and files can be recovered from the electronic network’s back-up
system even after they have been deleted from a user’s individual account. The Executive
Director or administrators may access and review such messages and files when necessary to
maintain the integrity and efficient operation of the electronic network; to monitor compliance
with the Policy, these Rules and Regulations, and all other rules, regulations, or other terms or
conditions of electronic network access authorized by the Executive Director or administrators;
and to further all other educational, safety and instructional concerns of Academic Mastery
Academy. Academic Mastery Academy also reserves the right to intercept, access, and disclose
to appropriate authorities all information created with, sent to, received by, or stored on the
electronic network at any time, with or without user notice. Use of Academic Mastery
Academy’s electronic network to create, store, send, receive, view, or access any electronic
communication or other file constitutes consent by the user for Academic Mastery Academy to
access and review such files consistent with this paragraph.

Copyright Web Publishing Rules
Copyright law and Academic Mastery Academy’s policy prohibit the republishing of text or
graphics found on the Internet or on Academic Mastery Academy’s websites or file servers
without explicit written permission.

a) For each re-publication (on a website or file server) of a graphic or a text file that was
produced externally, there must be a notice at the bottom of the page crediting the
original producer and noting how and when permission was granted. If possible, the
notice should also include the web address of the original source.

b) Students engaged in producing web pages must provide library media specialists with
email or hard copy permissions before the web pages are published. Printed evidence of
the status of public domain documents must be provided.

c) The absence of a copyright notice may not be interpreted as permission to copy the
materials. Only the copyright owner may provide the permission. The manager of the
website displaying the material may not be considered a source of permission.

d) The fair use rules governing student reports in classrooms are less stringent and permit
limited use of graphics and text.

e) Student work may only be published if there is written permission from both the
parent/guardian and student.

Use of Email

Academic Mastery Academy’s email system, and its constituent software, hardware, and data
files, are owned and controlled by the Academic Mastery Academy. The school provides email
to aid students in fulfilling their duties and responsibilities, and as an education tool.
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a) The school reserves the right to access and disclose the contents of any account on its
system, without prior notice or permission from the account’s user. Unauthorized
access by any student to an email account is strictly prohibited.

b) Each person should use the same degree of care in drafting an email message as would
be put into a written memorandum or document. Nothing should be transmitted in an
email message that would be inappropriate in a letter or memorandum.

c) Electronic messages transmitted via the school’s Internet gateway carry with them an
identification of the user’s Internet domain. This domain is a registered name and
identifies the author as being with the AMA. Great care should be taken, therefore, in
the composition of such messages and how such messages might reflect on the name
and reputation of the AMA. Users will be held personally responsible for the content of
any and all email messages transmitted to external recipients.

d) Any message received from an unknown sender via the Internet, such as spam or
potential phishing emails, should either be immediately deleted or forwarded to the
system administrator. Downloading any file attached to any Internet-based message is
prohibited unless the user is certain of that message’s authenticity and the nature of the
file so transmitted.

e) Use of the school’s email system constitutes consent to these regulations.

Cooperation with Investigations

Academic Mastery Academy reserves the right to participate and cooperate fully in any
investigation requested or undertaken by either law enforcement authorities or a party alleging
to have been harmed by the use of Academic Mastery Academy electronic network. Evidence of
illegal activity will be reported or turned over to appropriate authorities.

Internet Safety

Internet access is limited to only those acceptable uses as detailed in these procedures. Internet
safety is supported if users will not engage in unacceptable uses, as detailed in these
procedures.

Academic Mastery Academy network for Internet access has a filtering device that blocks entry
to Web sites that are: (1) obscene, (2) pornographic, or (3) harmful or inappropriate for
students, as defined by the Children’s Internet Protection Act and as determined by the
Executive Director or designee.

Staff members will supervise students while students are using School Internet access to ensure
that students abide by the Terms and Conditions for internet access contained in these
procedures.

The system administrator and Unit Administrators shall monitor student Internet access.
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Non-School Sponsored Publications/Websites
Students are prohibited from accessing and/or distributing at school any pictures, written
material, or electronic material, including material from the Internet or from a blog, that:

e Will cause substantial disruption of the proper and orderly operation and discipline of
the school and school activities;

e Violates the rights of others, including but not limited to material that is libelous,
invades the privacy of others, or infringes on a copyright;

e |ssocially inappropriate or inappropriate due to maturity level of the students, including
but not limited to material that is obscene, pornographic, or pervasively lewd and vulgar,
or contains indecent or vulgar language;

e Is primarily intended for the immediate solicitation of funds; or

e s distributed in kindergarten through twelfth grade and is primarily prepared by non-
students, unless it is being used for school purposes. Nothing herein shall be interpreted
to prevent the inclusion of material from outside sources or the citation to such sources
as long as the material to be distributed or accessed is primarily prepared by students.

The distribution of non-school-sponsored written material must occur at a time and place and in
a manner that will not cause disruption, be coercive, or result in the perception that the
distribution or the material is endorsed by Academic Mastery Academy.

Online Tools

Students will have the opportunity to use online tools, such as Google Docs, Google Slides,
Storyboard That, and Book Creator - for collaborating, creating, editing and sharing user-
generated content online. Online tools provide ease of use as there is no need to download, and
teachers and students can master many of these tools in minutes.

The safety and security of all students is a top priority. All the websites and online tools we will
be using have been thoroughly vetted by experienced educators and are commonly used in
education today. In order for students to use online tools, they must have parent/guardian
permission, and both parent/guardian and student must agree to the terms of service. The only
information required for an account will be the teacher’s class code, student first
name/username and password (typically via their school managed Google Account).

Academic Mastery Academy uses several educational web-based tools and applications operated
by third parties. These websites must obtain parental consent or the consent of a school district
on behalf of parents before collecting personal information from children under the age of 18.
Academic Mastery Academy will create these accounts in accordance with all rules and
regulations.
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It will be the student’s responsibility to follow the rules of acceptable Internet and computer
use. It will be the teacher’s responsibility to ensure compliance with the terms of service for
each online tool.

Policy Modifications

The Board of Trustees may modify the terms and conditions of electronic network use and/or
the provisions of the Policy and these Administrative Procedures at any time. The Executive
Director or Technology Coordinator may also disseminate additional rules, regulations, or other
terms or conditions of electronic network access as may be necessary to ensure the safe, proper,
and efficient operation of the computer network. Notice of any such modifications or additional
rules, regulations, or other terms of conditions of access shall be promptly communicated to all
authorized users, including by posting such modifications on the electronic network orin a
conspicuous place at access locations. Use of the electronic network constitutes acceptance of
the terms of the Policy, these Administrative Procedures, and any additional rules, regulations,
or other terms or conditions of electronic network access, which may have been promulgated by
the Executive Director or office administrators.
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AMA Therapeutic Calendar 2025-2026

See www.academicmasteryacademy.com for calendar and updates.
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JE =\
ACADEMIC ACADEMY

Academic Mastery Academy Handbook
(Therapeutic)

Acknowledgment of Receipt

This is to acknowledge that | have received and read the Academic Mastery
Academy Student Handbook. | understand the rules and policies for
behavioral expectations and attendance. The handbook rules and policies
are routinely reviewed and highlighted in the classroom. | am in agreement
and will abide by these policies and expectations.

Student signature: Date:
Parent signature: Date:
Staff signature: Date:
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